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Information Officer
Fixed Term Post – 12 months

Salary

Degree Qualified
£17938-£21694

Chartered

£22421-£25451

Closing date for Applications – 28h August 2009

The Scottish Library and Information Council (SLIC) is seeking to appoint a motivated information professional, interested in contributing to the development of electronic resources for the library and information community. The successful applicant will be enthusiastic about digital libraries and all aspects of online information management and provision. Partnership working is inherent to this role so the ability to communicate effectively with diverse groups is essential.

SLIC operates a joint-working agreement with the Chartered Institute of Library and Information Professionals in Scotland (CILIPS), the Scottish arm of CILIP UK. As part of this agreement, SLIC and CILIPS share staff, accommodation and a website (Slainte), as well as collaborating on projects and services. The successful candidate will, therefore, be expected to contribute to the work and ongoing development of both organisations.
Further information on the work of SLIC and CILIPS is available at http://www.slainte.org.uk
For an informal discussion on the post please contact 

Elaine Fulton, Director, SLIC on 01698 458888 or e.fulton@slainte.org.uk

Job description

Working as part of a small team, the main duties will include:

· Developing the electronic content on the Slainte website using web design software.

· Maintaining and developing electronic systems within the Scotland’s Information umbrella, such as AskScotland, SCONE and CAIRNS.

· Contributing to the adoption and development of new technologies, including social media, within the SLIC/CILIPS communication strategy.

· Creating and maintaining databases to support SLIC/CILIPS core business functions and membership engagement activities.

· Contributing to research and development work related to any aspect of the library and information sector or services.
· Familiarity with metadata creation and the development of digital asset description.

· Supporting the delivery of projects and initiatives managed by SLIC or CILIPS.

· Preparing a wide range of reports to support both internal and external communications.

· Liaising with a diverse range of stakeholders and members.
· Undertaking any other activity that will contribute to the development of SLIC/CILIPS services or membership support.

Person specification
	
	Essential


	Desirable

	Excellent ICT skills


	Substantial experience of Microsoft Office, including Access and Excel.

Good working knowledge of html, css and some experience of using Dreamweaver.
Promoting & developing digital content.
Knowledge of web2 technologies and other innovative services to support library & information provision
	Experience of desktop publishing programmes, such as Microsoft Publisher or Adobe InDesign.

Experience of programming languages such as Java, Perl, SQL or Ajax.

	Strong communication and interpersonal skills


	Experience of working as part of a physical or virtual team.
Experience of partnership and collaborative working.
Strong written & verbal communication skills.

Ability to contribute to informed debate on service development
	Project management skills.
Experience of delivering training.

Experience of producing a variety of written reports.

	Self-motivated and adaptable

	Evidence of independent working and readiness to take ownership of tasks.
Demonstrates initiative and is able to carry out tasks with limited supervision.
	Experience of leading projects or initiatives in the work place.
Creative approach to problem solving and service development.

	Knowledge of major issues and initiatives in Scottish library & information services

	Familiar with national policy documents and initiatives related to libraries.
	Experience of working across library sectors.

	Professional qualifications


	Educated to degree or postgraduate level in library and information studies or a related discipline.
	Membership of relevant professional body, such as CILIP, BCS, AIIM.

	Previous experience of working in a library or information service


	
	At least one year’s experience in a professional post.








